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ROAD OPENING LICENCE POLICY DOCUMENT - 2008

Policy effective from the 1st October, 2008.

Contents

1 Introduction

2 General Requirements

3 Fees

4 Excavation and Restoration details

5 Health and Safety Issues

6 Public Information

7 Traffic Management Requirements

8 Appendices

1.    Introduction 

It is Galway City Council’s policy to accommodate and grant road opening licences where ever possible, in order to facilitate development within the city.

Galway City Council must ensure that all road openings are carried out in an orderly fashion, with due consideration to traffic flow, safety and to the restoration of roadways.

It should be noted that ‘roadway’ is defined as per the Roads Act 1993 and includes roads, footpaths, green areas and verges, from ‘fence to fence’ or ‘Property line to Property line’ as the case may be. 

The Parks Department of Galway City Council operate their own ‘Open Space’ opening license. Applicants must consult directly with the Parks Department if the proposed service opening impacts upon open space areas under the control of the Parks Department.

2.   General Requirements

2.1 Evidence of Employers Liability insurance with a total indemnity of €13,000,000 for a single accident, must be attached to all applications before any application for a road opening licence can be entertained.

2.2 Evidence of Public Liability insurance with a total indemnity of €6,500,000 for a single accident, must be attached to all applications before any application for a road opening licence can be entertained.

2.3 Galway City Council require a minimum of 3 weeks advance notice.  A licence application must be submitted with all accompanying documents, maps and drawings.

3.   Fees

3.1 The fees for a Road Opening licence are as follows:

3.1.1 Administration Fee (A): This fee covers Galway City Council’s administrative process 

3.1.2 Non Refundable Long Term Damage Fee (B): This fee compensates Galway City Council for long-term damage to roads, footpaths and green areas. This fee shall be agreed with Galway City Council.

3.1.3 Refundable Security Deposit / Bond (C): This fee shall be held by Galway City Council to ensure that the contractor has reinstated the road opening to a satisfactory condition. It shall only be refundable after a minimum period of 24 months and after an inspection and sign off by Galway City Council Roads section. 

Galway City Council reserves the right to use this deposit to carry out remedial works to road openings, which in its opinion, have not been satisfactorily reinstated.

Organisations which anticipate making several road openings in the period of a year, can negotiate a yearly deposit with Galway City Council

3.1.4 Loss of car parking spaces (D):  When the road opening works necessitates the suspension of paid parking spaces, the Licensee shall be charged for those spaces.

3.1.5 Road Closure Fee (E): On the rare occasion that a full road closure is deemed necessary, the Licensee shall have to pay Galway City Council the costs of public advertisements plus a 15% administration fee

3.1.6 Monitoring Fee (F): This will apply to large-scale projects and will be charged to cover Galway City Council expenses for inspections on site.

3.2 The Schedule of Fees is set out in Appendix III.

3.3 All fees and deposits must be paid to Galway City Council prior to the licence being granted.

3.4 There shall be an annual review of this policy and the fee structure.

4.   Excavation and Restoration details

4.1 Responsibility for the excavation and the permanent reinstatement remains with the Licensee for a maintenance period of 24 months from the date of excavation.  Any remedial works required during this maintenance period, shall be carried out by a Licensee to the requirements of Galway City Council.  The maintenance period shall be extended for a period of eighteen months from the date of a Defects Notification or the date of remedial works, whichever being the later.

4.2 The Licensee shall adhere to the ‘Guidelines for the Opening, Backfilling and Reinstatement of Trenches in Public Roads’ [The purple book], as published by the Department of the Environment and Local Government.

4.3 Immediate permanent reinstatement is defined as a one-stage reinstatement procedure where, in general, a cement bound material rather than a granular material is placed and compacted as a sub-base or backfill material to make up the level to the base of the road pavement and the reinstatement is completed.

4.4 Permanent reinstatement is defined as the second stage of a two-stage reinstatement procedure where the temporary reinstatement is removed and the permanent pavement reinstatement is completed.

4.5 All works, including overnight and temporary storage of plant and equipment, shall be in accordance with the N.R.A.  “Specification for Road Works” (available for purchase from the National Roads Authority) or where otherwise specified in the Licence. Temporary storage in a public area shall be agreed with Galway City Council.

4.6 Cement bound material shall be to Cl.806 wet lean mix, Cl.1038 cement bound granular material, Cl.1039 lean mix, or Cl.1043 foamed concrete.  The use of foamed concrete shall be subject of prior written approval from The Road Maintenance Department of Galway City Council.

4.7 All use of Cl.804 material must have the prior written approval of The Road Maintenance Department of Galway City Council.

4.8 Advance notice of three working days shall be given to the Roads Section of Galway City Council of commencement of work and of all existing road or footpath defects. 

4.9 The Licensee must bear all responsibility for the proper repair of all services damaged during excavation.

4.10 The Licence is issued on the basis of information indicated on the application.  Any subsequent amendment of this information prior to the commencement of work shall be submitted in writing to Galway City Council and subject to agreement.

4.11 Excavations shall be sufficiently protected to avoid harmful effects of adjacent wheel loading from both traffic and construction vehicles and to prevent undermining of the adjacent pavement.

4.12 If undermining of the adjacent pavement occurs, it must be cut back 75mm beyond the edge of the collapse along the whole of that section of excavation to maintain a straight edge parallel to the original excavation.

4.13 The specification for buried services shall be appropriate to sustain the relevant traffic loading at the depth of cover of the installed service.

4.14 A minimum 50mm clearance is required vertically and horizontally between individual ducts or services installed in a group.

4.15 Material in which services are to be laid shall be sufficiently compacted to prevent the occurrence of residual consolidation.

4.16 Longitudinal installations and trench excavations shall be straight, of reasonable    length and laid out parallel to the centre of the road/footway in so far as practicable.  In the case of transverse road or footway crossings, the alignment shall be at right angles to the kerb or property line.  Failure to meet these requirements shall cause the area of reinstatement to be extended.

4.17 All edges of excavated areas on concrete or bituminous footways and roadways shall be saw cut to form trimmed edged.  For permanent reinstatements, a trimmed edge shall be a minimum of 100m from the firm edge of the excavation. Galway City Council may require full width reinstatement of footpaths, cycle lanes or carriageways, regardless of trench width.

4.18 The use of a backacter is assumed for mechanical excavation.  The use of other means of mechanical excavation (e.g. trencher/top cutter) shall be subject to prior written approval for The Road Section of Galway City Council.  The use of rubber tyred excavators is required for trenches in public roads.

4.19 Works adjacent to or affecting traffic loops shall be subject to prior written approval from The Road Traffic Department of Galway City Council.

4.20 The Licensee shall consult with Galway City Council Parks Department if reinstatement of open spaces is required. The Parks Department operate its own opening license system for open spaces.

5.   Health & Safety Issues

5.1 A brief method statement for the physical work shall be submitted. This method statement shall detail the sequence of works, manpower, plant and material to be used. This method statement shall include risk assessments for the proposed works. This method statement shall provide for the Health and Safety of both the operatives carrying out the work and the general public. The contractor shall also demonstrate that they have consulted with all utility providers and ascertained the position of all services in the area affected by their works.

5.2 Acceptance of a method statement by Galway City Council does not constitute any acceptance of liability resulting from incidents occurring due to the works

5.3 A traffic management plan shall be submitted. This requirement is further detailed under section 7.

5.4 The contractor shall furnish its company Safety Statement to Galway City Council if requested to do so.

5.5 Galway City Council shall only grant a road opening licence; on the strict understanding that the contractor intending to carry out road opening works will comply, in all regards, with all current and applicable Health and Safety laws and regulations.

5.6 Galway City Council urges contractors to utilise the HSA  ‘ A Guide to Safety in Excavations’ and other safety guidance documents, which are available on www.hsa.ie 

5.7 Galway City Council reserves to right to rescind any road opening licence at any time, if it is felt that there is a risk to the health and safety of the operatives or the general public.

6.   Public Information

6.1 Public Information will be an important feature of any road opening operation. It will be the responsibility of the contractor to keep the local public informed of the proposed works

6.2 The road works shall include a prominent notice board at either end of each section where works are in progress, indicating that works are being carried out by the named contractor on behalf of the Licensee and giving relevant 24 hour, 7 day, contact mobile phone numbers for the public.

6.3 The contractor shall liase with business premises, private houses or residents associations along the length of the proposed road-opening route and appraise them of the imminent arrival of such works in their locality and also advise them as to the duration of the works and the projected completion dates.

7.   Traffic Management Requirements

7.1 A traffic management plan shall be submitted which shall include traffic method statement, traffic management drawings and risk assessments. This traffic management plan shall fully comply with the Department of Transport Traffic Signs Manual, Chapter 8 – Temporary Traffic Measures and Signs for Roadworks, November 2006. 

7.2 Acceptance of a traffic management method statement by Galway City Council does not constitute any acceptance of liability resulting from incidents occurring due to the works

7.3 The traffic management method statement shall take account of both vehicular and pedestrian traffic flows and safety. In the execution of the work to which this licence relates, the licensee shall exercise all reasonable care to avoid inconvenience to pedestrians and vehicular traffic.  Where works interfere with a public footpath a temporary footpath with suitable handrails and non-slip ramps shall be provided around the works.  In particular a hazard must not be created for blind or partially sighted users of the public road/footpath.  
7.4 The specific times within which works will be permitted to be carried out at locations along the route must be specifically agreed for each section of the route prior to any works commencing at that location. The times, which are to be formally agreed in writing, must be adhered to and any deviation from such timings will not be permitted.

7.5 Galway City Council will only grant a road closure, under a licence, as a last resort. Where Galway City Council deems it appropriate that the roadway should be closed to accommodate the proposed works, Galway City Council will undertake the statutory procedures and notifications to affect a road closure. The Licensee shall be responsible for the advertising costs incurred plus 15% administration charge, in addition to the appropriate road-opening license fee and payable prior to the licence being granted. In this case the city council require a minimum of 8 weeks advance notice. The Licensee shall provide Galway City Council with the necessary maps and road diversion description. The Licensee shall erect advance notices and signpost the diversion routes.

7.6 The use of temporary traffic lights will NOT be permitted without specific written agreement from Galway City Council and such agreement must contain details of the times when they might be permitted, the duration of their use and the means by which they are controlled.

7.7 The Contractor shall liase directly with An Garda Siochana, Bus Eireann, the Fire Service and the HSE Ambulance Service, so as to advise them on a regular basis as to the location of the works and any likely obstruction or impediments to traffic.

7.8 Galway City Council reserves to right to rescind any road opening licence at any time, if it is felt that the submitted traffic management plan has not been fully adhered to.

8. Appendices

I. Schedule of Current fees

      II   Application form

APPENDIX I

Schedule of Fees 

A. Administration Fee: 

· €250.00

B. Non Refundable Long Term Damage Fee: 

Carriageways

0 to 10 Sq M 
=> €200

· 10 Sq. M 
=> €200 plus € 15 per Sq M

Footpaths / Cycle Lanes

0 to 10 Sq M 
=> €200 (unless included as part of Carriageway opening)

>10 Sq M  
=> €200 plus €10 per Sq M

Open Spaces

0 to 10 Sq M 
=> €200 (unless included as part of Carriageway / Foot path    opening)

>10 Sq M  
=> €200 plus €8 per Sq. m

C. Refundable Security  Deposit / Bond: 

0 to 10 Sq M 
=> €2000

> 10 Sq M 
=> €2000 plus €50 per Sq M

D. Loss of car parking space fee/ control loop:  

· €2.20 per hour per space (08:30 hrs to 18:30 hrs)

· Replacement of 1 traffic signal loop 
=> €1000 

E. Road Closure Fee

· Actual public advertisement costs plus 15% administration fee

F. Monitoring Fee: 

· This applies to large-scale projects and shall be agreed between Galway City Council and the Licensee. 
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APPLICATION FOR LICENCE TO EXCAVATE

        A PUBLIC ROAD, FOOTPATH OR OPEN SPACE.

NAME of APPLICANT (contractor carrying out work)____________________________________________

Address_____________________________________________________________________________________                     

 Phone _______________________                                   Mobile Phone  _________________________________               

LICENCE REQUIRED FOR (tick appropriate)

Connection to Water Main ___. (Permit No. ______      )        Connection to Sewer ___. (Permit No______) 

E.S.B. ______.   Telecom ______.    Other (Please specify) _____________________________________________

          (Appropriate Permit must be signed by engineer in charge of relevant section)    Attach permits

DETAILS of ROAD OPENING: -   

Location ______________________________________________ (O.S. Map required indicating the location)

Nature of surface_____________________________________ Length___________  Area__________

Planning Permission ref. No. _____________      Development charges Paid____ Rec. No_________     Not Paid ___

EXCAVATION & RESTORATION DETAILS.

Proposed commencement date ______________________      (24 Hrs notification required before work commences) 

Proposed backfill date ______________________

 Excavation, back filling and restoration shall comply with the Galway City Council Road Opening Policy.

Has brief works method statement been submitted                       Yes _________           No ___________

TRAFFIC CONTROL

Has a Traffic Management Method Statement been submitted?                                    Yes____     No_____

Have Traffic Management Drawings been submitted?                                                  Yes____     No______

Traffic Management shall comply with the Galway City Council Road Opening Policy.

PUBLIC LIABILITY INSURANCE: Policy (copy required) No.______________________   Expiry Date________

Name of Insurance Company _______________________________________        

EMPLOYER LIABILITY INSURANCE: Policy (copy required) No.______________________   Expiry Date________

Name of Insurance Company _______________________________________        

I hereby CERTIFY that the above details are correct and I agree to be bound by the terms of the licence

Signed_________________________________________                               Date_________________
Galway City Council require a minimum of 3 weeks advance notice.

Note: This application must be accompanied by:-

a) If required relevant Permits for connections to 

(i) water main or 

(ii) sewer 

(Appropriate fee must be paid for permit and relevant engineer in charge must sign permit.)

b) Ordinance Survey Map required indicating the location

c) Copy of Receipt showing payment

d) A brief Works Method statement should be submitted.

e) Traffic Management Method Statement and Risk Assessment

f) Traffic Management Drawings

g) Copy of Public Liability Insurance 

h) Copy of Employer Liability Insurance
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